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APPLICATION FOR RECORDS RETENTION SCHEDULE 
3 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR? 

RECORDS MANAGEMENT, DIVISION 

~~ -656-'2074 
~ 

Clerk-Administrative - . .. . ~~ 

M s  .Louise Winkles - - ~~~ . 
3. Action Requested 

- . -~ . FOR AGENCYUSE 
4pplication Date 

5-25-79 - _ ~ ~ _  
4pplicstion Number 

_____ 11-1-79 -~ - ~~ ~~ ~~ 

a. 
b. 
c. 0 Amend A 

181 Estaoiisn Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

-_ Checane: 0 Change; 0 Supercede; 0 Void -- - - _- _ _  
6. Records Series Title (followed by title used in office; if different)- 

Latest 

-~ - -. - 
1. Dates of Series 
Ear I iest 

- . ~  ~ ~~ 

_. ~ 

1. Agency Address 2 .  FOR RECORDS MANAGEMENT USE 

Comptroller General Application Number 
Insurance'-Debt ; /Regulatory Laws Divis ion  
State  Capitol-Room 236 Date Received Date cmpleted 
At lan ta ,  Georgia 30334 

79- 12 . .  

. .I $JF: 2 6 197$ 1'&1 2'0 1979 
---I__ . - - . - ,- 

Report of Examination of Domestic Insurance  Companies F i l e  
~ ---__-____ . 1948 [ P r e s e n t  

G s  the function of the Division andthe Office in which this record series is created? 
-- 1- 
;. Division and Office Function 

The comptro l le r  General is re spons ib l e  f o r  r e g u l a t i n g  in su rance  companies and f o r  
adminis te r ing  insurance-related l a w s ;  supe rv i s ing  and l i c e n s i n g  l o a n  companies making 
loans  of $2,500.00 o r  less; and enforc ing  the S t a t e ' s  Fire S a f e t y  l a w s  and Mobile 
Home Sa le s  Regulat ions.  

1 

The Insurance Div is ion  supe rv i se s  insurance  companies and agents ,  c o l l e c t s  premium 
taxes ,  examines po l i cy  forms and po l i cy  rates, and adminis te rs  insurance- re la ted  
l a w s .  The Divis ion  a l s o  l i c e n s e s  agents  and companies and . i nves t iga t e s  consumer 
complaints.  - 
The Regulatory Laws Div is ion  admin i s t e r s  insurance- re la ted  laws; appra i se s  annual s ta te-  
ments from companies t o  determine f i n a n c i a l  s t a b i l i t y  & compliance w i t h  l a w s  & regula t ions  

-. I--- _I--._.--i __I_. - - -- ._ - 
1. Recard Series Description This file contains the following documents (include form numbersand tirles, if any): 

Attach samples of the file. 
Documents relating to: r e p o r t i n g  t h e  f ind ings  of f i n a n c i a l  cond i t ion  examination of domestic 

( those  companies incorpora ted  i n  the S t a t e  of Georgia) L i f e  & Casual ty ,  
Non-Profits, County Mutuals, and' T i t l e  companies. 

Included are: f i n a l  r e p o r t  of examination by t h e  Insurance Department of Georgia which shows: 
company h i s t o r y ;  management and c o n t r o l ;  co rpora t e  records;  f i d e l i t y  bonds and 
o t h e r  insurance ;  o f f i c e r s ,  employees, and agents  w e l f a r e  and pension p l ans ;  terri-  
t o r y  and p lan  of opera t ion ;  market conduct a c t i v i t i e s  m a t e r i a l l y  a f f e c t i n g  f inan-  
c ia l  cond i t ion  ( inc luding  an overview of p o l i c y  forms and underwri t ing p r a c t i c e s ,  
r a t i n g  and s t a t i s t i ca l  r e p o r t i n g  and treatment of po l i cy  h o l d e r s ) ;  growth of com- 

, pany; bus iness  i n  f o r c e  by states; m o r t a l i t y  and l o s s  exper ience ;  r e insu rance  ac- 
counts  and records ;  f i n a n c i a l  s t a t e r e n t s ,  statement of assets and l i a b i l i t i e s ;  
s ta tement  of ope ra t ions ;  suppor t ing  schedules  and e x h i b i t s  t o  e x t e n t  deemed de- 
s i r a b l e ;  x e c o n c i l i a t i o n  of s u r p l u s  f o r  t h e  p e r i o d  s i n c e  l a s t  examination; ana lys i s  
of changes i n  f i n a n c i a l  s ta tements  r e s u l t i n g  from t h e  examination. , 

~ . %* .. - 
i .> Fi l e .  is  arranged a1phabe;icalTy by I_ company. - 

TMonthly often are records referred to which are: 
I 

~ ... 

One to six months old rare&-; .Seven to twelve months old rarely-; Thirteen to twenty-four months old rarely ; 

Letter-size drawers A; Legal-size drawers 

~. .~ twenty-five months and o l d e r 3 r e A y -  ? 5 ~ . ,  . .  
I 

__I 

, ,  
- _. 

I. Annual Rate of Accumul tion of Records 
: Other (specifyJ I .~ - ; Shelves 
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1~10: QuestionnaiF~ (Placean”X” in t h w g x c g ! g p p ) -  . 

1 a. Is this the official copy of the series? 
IfhQLwhere is  it? _-.I- _I._- - 

5. b. Does the series contain con idential information requiring security handling? If yes, cite law or regulation. ,. :, f 

.___v. I- ._______----~ -- ~ - ~ L  .. . -~ ~ .--. --*-~ I-~~--_~ ?-- 

- -.___----_^_-___.I 
.* * 

’I. - 
--* -, 2. ’ 

.~ 
, -  

- 

- -1 - -_ I-_-- 
c. I s  this a vital __ record? 

~ . ,  . __ d.  doe^ this serieskhistorical long term rese=h_veluL~. .~ ~ , 

_-documendix!~%beScheduled mDa ratelv? - 
e. When one or two documents in the file make it necessary to keep the.entire file for a long period, could these 

3. . k _ t h e . ~ ~ r ~ i ~ ~ ~ ~ . ~ ~ R ” b ~ ~ d ~ O ~ . ~ ~ - S E ; F ; , G &  I N S A O ! C m ( a .  . ,,.~ ~ 

i ’ l - ,  - 
g. /s the infamatidn &mined in th is  series ever analyzed and/or recorded in a summarized report? 

--__L~J-~Lw~..~QPY. Always analvzed-this._,zBort is a summary. 
h. Is there a duplication of th is  series in your office, or in another office or agency? 

- . l f . y e s a & e L  .__-_ I_~ ~ - - ~ ~  
~ ~ - i .  ... I ~ s - s ~ ~ f i ~ ~ z - . .  .__ . ~___ -- -- 

l 2 o e s . t k r o c W W e W m  wvxmint~2- .. ~ I__.~ ~ _ _  __ - 
1. Retention Requirements The following requires the series to be kept: 

h 
i a. State Law ~ -,years. d. Audit period . ..years. 

b. Statute of limitation years. e. Administrative need _L 100 -.years. 
c. Federal law years. f. Federal retention instructions ------.years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Must be re ta ined  u n t i l  l a s t  policyholder has died o r  the company’s po l i c i e s  are no longer 
enforceable.  
- -_ - _ _ _ ~  _I__--___--_ ~ _l-l___._lll __ 

2. Amrwed Disposition Instructions This agency recommends that  the f i le series be cut ot f  ar thb end of each: 

0 Calendar Year: 0 Fiscal rear; 0 Other -then, 

0 Hold in the current files area 
0 Transfer to local holding area, hold ----yearb); then 
0 Transfer to State Records Center; hold ,--_-year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
Kl Other (Specify) 

month(s) year (s) ; then 

When each new Report of Examination is  issued p lace  in ac t ive  f i l e ,  Remove preceding 
Report of Examination f o r  t h a t  company and p lace  i n  inac t ive  f i l e ;  cut-off i n a c t i v e  
f i l e  a t  end of each f ive-year  period; then retire to  S t a t e  Archives. 

.-- - 

NOTE: New Report of Examination is  published every 3-5 years .  

These instructions apply to a l l  prior and future accumulations of the series. 

I 
lecomrnendations in para- 
raph 12 are approved, 
If disspproved, attach letter 
If explanation.) 


